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Applying to the BNA Program 
The Basic Nursing Assistant (BNA) selective admission process at Kennedy-King College is completed 
through the Student Selective Admissions Portal. This guide walks you through each step so you can 
confidently submit your application and prepare for program review. 
 
If you plan to take BNA classes at Humboldt Park Vocational Center, Malcolm X College, South 
Chicago Learning Center, or West Side Learning Center, you must submit the Malcolm X College BNA 
application, even if the class meets at a different location. 
 
Important Application Notes 
• You may apply to only one semester at a time, but you are allowed to submit both the 

Kennedy-King and Malcolm X applications within the same term. 
• Fall and Spring semesters each offer two sessions. 
• The Summer term offers one session. 
 

1 Login to the student portal at: 
https://my.ccc.edu. 

 

2 Click on Academic Records tab. 

 
3 Click on Selective Application. Click on 

Proceed. 

 
 
 
 
 
 
 
 

 
 

https://my.ccc.edu/
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4 Use Filters to find BNA Program. Click 
Apply if the application period is open 
and eligible. 

 

 

NOTE: The active application has a “Last 
Date to Apply” date. The future 
application has the date when the 
application will open. 

 
 

 

 
5 Read message then click Yes to confirm 

the submission of the BNA application. 

 
6 Once applied, this page shows the status 

of each requirement item to complete 
the admission process. Notifications will 
be sent to students City Colleges of 
Chicago email throughout the 
application process. The Item Status will 
inform application of requirement 
progression. Image will need to be 
within device used. 

 
7 There is an option to Withdraw. Click 

the button to withdraw the application 
from the program. 
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8 Read message then click Yes to confirm 
the withdrawal of the BNA application. 

 
9 There is an option to Re-Apply. Click the 

button to re-apply to the program. 

 
  

 
10 Click on Attach File icon to upload image 

of Social Security Number [SSN] card or 
Individual Taxpayer Identification 
Number [ITIN] card. 
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11 Click on Upload New Document button. 

 
12 Click on Choose File button to upload 

image from device.  

 

Click Upload button. 

 
13 Document Successfully uploaded 

message should appear. 

 

Click OK. 

 
14 The attached image will appear. The 

image can be viewed by the student or 
deleted by the student when the Review 
Status is Awaiting Review by staff.  
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15 Students can track their required 
documents, checklist items, and overall 
application status directly in the 
Selective Admissions Portal. 

 

 
16 When all required items have been 

submitted, satisfied, or waived, the 
student’s application moves into Viable 
Candidate status. 

 

17 A conditional offer holds a seat for you 
while you complete the required 
conditions. An email will be sent to you 
with the specific items you must satisfy.  

 

Click Agree to confirm that you accept 
these conditions. 

 

18 Confirm your answer. 
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19 The system will show your application as 
Conditional until all conditions outlined 
in your offer have been completed. 

 

20 A full offer may be your first offer, or it 
may follow a conditional offer once 
you’ve accepted it and met all required 
conditions. 

 

21 Confirm your answer. 

 
22 Once you click to accept the full offer, 

your status will switch to Accepted, and 
you can move forward with registering 
for STHLTH 624 for your selected term. 
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23 If the requirements are not completed, 
staff will process an administrative 
denial, and the application will not move 
forward. 

 

24 After you become a Viable Candidate, 
the Program Director may submit a 
Director’s Denial if your application 
cannot be approved. 

 

 END OF PROCESS. 

 


